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Guidance on how to create 

Daybooks 

 

To create a Daybook 

 

• Log into your Engage Parent Portal using a web browser 

• engage.kimboltonschool.com 

• Your User ID is your full email address 

• You will be taken to the ‘Home’ page 

 

 

 
 

 

• On the menu on the left of the page, click on 'Daybook'          then click ‘Pupil Daybook’ on the 

drop-down 

• You will now be on the ‘Pupil Daybook’ page 

 

 

 
 

 

https://eu-west-1.protection.sophos.com/?d=kimboltonschool.com&u=aHR0cHM6Ly9lbmdhZ2Uua2ltYm9sdG9uc2Nob29sLmNvbS8=&i=NTdmMjA2YWY1NWNhMTQwZmEyMzU0Njk0&t=UkRpVTZLMUxlUzB3SmIveHprRktEVmwrbS9qLzFlNmx2RFZTOXNqcE14WT0=&h=28afccab1a144aadb368d8c80ecd88f6&s=AVNPUEhUT0NFTkNSWVBUSVZ1b6iubmqVSgKKrJOkeBjFnngezi9NczJVQJ8gNV5BGtul7l9f0ESCg9qGO4ZUCCk
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• Check ‘All Daybook Content’ is displayed in the ‘Daybook Type’ drop-down menu 

• Use ‘Add New Entry’ button and choose a daybook to create from the dropdown menu 

• Get Wet & Go Wild 

• Click ‘Add New Entry’ 

• This screan will appear 

 

 

 
 

 

 

• From the left hand box select the children you with to create the day book for 
• Use the middle arrows to move the childrens’ names across to the right hand box 

• Complete the rest of the daybook by selecting the days you wish to book 

• Select the payment method you wish to use 

• To create the Daybook press the purple ‘Save and Close’ at the bottom right hand side of the page 

 

 
 


