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APPLICATION FOR EMPLOYMENT (TEACHING STAFF)
	Role applied for:
	

	Where did you see this role advertised?
	


Thank you for your interest in Kimbolton School.   To assist you and help ensure a smooth recruitment process, all applicants are asked to read and understand the School’s Safeguarding Policy and Safe Recruitment Policy.  The latest versions of these documents can be found on the School’s website www.kimboltonschool.com/about-us/policies.
The School’s policy is to employ the best qualified personnel and to provide equal opportunity for employees and not to unlawfully discriminate against any person.  Applicants are required to complete an application form and will be shortlisted based on the information provided on the form.  This is an opportunity for you to tell us about the skills, experience and attributes you feel make you suitable for this role.  All sections must be completed before submitting your application; failure to do so may result in your application being rejected. If you run out of room in any section, please continue on a separate sheet.  You may wish to include a CV or covering letter to support your application, but you will only be short-listed based on the information provided in this form.
Kimbolton School is committed to the highest standards of safeguarding and implements a rigorous and robust recruitment process that gathers and evaluates child protection relevant evidence about candidates.  The School is legally required to carry out a number of pre-interview and pre-appointment checks which the successful applicant will be required to undergo child protection screening appropriate to the post including checks with past employers and with the Disclosure and Barring Service. 
Completed application forms must be returned to:

The Headmaster, Kimbolton School, Kimbolton, Huntingdon, Cambridgeshire, PE28 0EA 
Email: headmaster@kimboltonschool.com
	SECTION 1 - PERSONAL DETAILS


	Title:  Dr / Mr / Mrs / Ms/ Miss / Other: 
	Forename(s):

	
	Surname:
	Previous surname(s):

	Current Address: 

Postcode:
	Please indicate with a ( your preferred contact number

Home tel:

	
	Mobile tel:

	
	Email:

	
	NI number:

	Do you have Qualified Teacher Status?
	      YES      /     NO

	Do you have a TRN/DfE/Teachers’ Pension Number?
	      YES      /     NO

	If YES, please provide your number: 

	Are there any restrictions on your taking up employment in the UK? 
	      YES      /     NO

	Have you lived or worked outside the UK in the last 10 years?
	      YES      /     NO

	If YES, please provide details and dates: 

	Are you related to, or do you maintain a close relationship with an existing employee, volunteer, or Governor of the School?
	      YES      /     NO

	If YES, please provide details: 


	 SECTION 2 – EMPLOYMENT HISTORY                                                              

	Please start with your current or most recent employer and include details of all former employers since leaving full time education.  Any gaps between employment or between finishing school/training and employment should be explained (see section 3).

	Name and address of current / most recent employer:


	Start Date (MM/YY):

	
	End Date (MM/YY):

	
	Notice period:

	
	Salary:

	Job title:
	Benefits:

	Brief summary of role and responsibilities:



	Reason for seeking other employment:

	

	Name and address of employer:


	Start Date (MM/YY):

	
	End Date (MM/YY):

	
	Salary:

	Job title:
	Benefits:

	Brief summary of role and responsibilities:

	Reason for leaving:

	

	Name and address of employer:


	Start Date (MM/YY):

	
	End Date (MM/YY):

	
	Salary:

	Job title:
	Benefits:

	Brief summary of role and responsibilities:

	Reason for leaving:

	

	Name and address of employer:


	Start Date (MM/YY):

	
	End Date (MM/YY):

	
	Salary:

	Job title:
	Benefits:

	Brief summary of role and responsibilities:

	Reason for leaving:

	

	Name and address of employer:


	Start Date (MM/YY):

	
	End Date (MM/YY):

	
	Salary:

	Job title:
	Benefits:

	Brief summary of role and responsibilities:

	Reason for leaving:

	

	Name and address of employer:


	Start Date (MM/YY):

	
	End Date (MM/YY):

	
	Salary:

	Job title:
	Benefits:

	Brief summary of role and responsibilities:

	Reason for leaving:


Please continue Employment History on a separate sheet if necessary 
	SECTION 3 – GAPS IN EMPLOYMENT HISTORY

	If there are any gaps in your employment history since leaving full-time education (e.g. raising children, gap year, unemployment, study), please provide details including dates.

	Start date (MM/YY)
	Finish date (MM/YY)
	Reason

	
	
	


Please continue Gaps in Employment History on a separate sheet if necessary 
	SECTION 4 – EDUCATION AND QUALIFICATIONS 

	Please list below all the educational training establishments you have attended, including secondary schools and any qualifications you have gained.  It is the School’s policy to verify essential qualifications for the role as well as those declared on this application form.  

	Name and location of School/ College/University:
	Dates attended
	Qualification(s) attained (subject, level & grade)



	
	From:
	To:
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please continue Education and Qualifications on a separate sheet if necessary 
	SECTION 5 – OTHER COURSES OR RELEVANT PROFESSIONAL DEVELOPMENT

	List below any courses you have attended which are required for the role or are relevant to it. 

	Name of course, where completed and qualification attained
	Date completed

	
	

	
	

	
	

	
	

	
	


Please continue Other Courses or Relevant Professional Development on a separate sheet if necessary 

	SECTION 6 – SUPPORTING INFORMATION/SUITABILITY

	In this section please tell us your reasons for applying for this role and state why you believe you are suitable for the position.  Use the Job Description and Person Specification and describe any experience and skills you have gained which demonstrate your ability and aptitude to undertake the duties of the post.

	


	SECTION 7 – PERSONAL INTERESTS

	Please provide details of any interests which may benefit the extra-curricular activities at Kimbolton School

	


	SECTION 8 – ICT SKILLS

	Please provide details of any relevant computing skills.

	


	SECTION 9 – DRIVING LICENCE (only complete if the role you applying for requires a current valid driving licence)

	None/Full/Provisional/HGV/PSV
	Date licence obtained:

	Do you have the use of a car 
YES / NO
	Do you have Category D1 (minibus)? 
YES / NO


	SECTION 10 – REFEREES

	Please provide the names and contact details, including telephone and email address, for three referees who can comment on your suitability for this role.  
One of your referees must be the Head of your current school.  If you have been in your current role for more than five years, you may name your line manager as a second referee.  Otherwise, your second referee must be the Head of your previous school. If you are currently training, then you must provide a referee from your college or university as well as from a recent employer or work experience provider.
If you are successful and the references provided are considered unsatisfactory, in order to clear safeguarding checks, we may require references from organisations other than those provided on your application form. 

Referees will be asked about any disciplinary offences/ concerns relating to children. In the case of any reference provided by a school which is not countersigned by the Head, then we may seek confirmation of the details in the reference from the Head.  Please note we may approach previous employers to verify particular experience or qualifications before the interview.
References will not be accepted from relatives or those writing solely in the capacity of friends. 

	Referee 1 – Current or most recent employer

	Name:
	Job Title:

	School/Company:
	May we contact prior to interview?:YES/NO

	Address:

Postcode:
	Email:

Telephone:

Mobile:


	Referee 2

	Name:
	Job Title:

	School/Company:
	May we contact prior to interview?:YES/NO

	Address:

Postcode:
	Email:

Telephone:

Mobile:

	Referee 3

	Name:
	Job Title:

	School/Company:
	May we contact prior to interview?:YES/NO

	Address:

Postcode:
	Email:

Telephone:

Mobile:


	SECTION 11 - DECLARATION

	I declare that the information given on this Application Form is true and correct, to the best of my knowledge.  I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal, and may amount to a criminal offence. I consent to the School processing the information given on this form, as may be necessary during the recruitment and selection process and, if appointed, I agree to my contact details being shared with the necessary members of school staff for the purposes of arranging induction. I understand that if my application is successful the information provided in this form (together with any attachments) will be retained on my personnel file; if my application is unsuccessful, all documentation relating to my application will be confidentially destroyed after six months.

Signed: 
Date:


	SECTION 12 - PRIVACY NOTICE

	The information that you provide on this application form will only be processed for the purpose for which it has been given. It will not be used for other reasons without your consent. All personal data, including special categories of personal data, is collected and processed in compliance with the principles of the General Data Protection Regulation (GDPR) and you have certain rights in respect of your information. 

These rights and further information about how the School uses your personal data can be seen in full, in the School’s Privacy Notice, which is available on the School’s website at https://www.kimboltonschool.com/about-us/policies.

Consent notice

I have read the information about data protection, and agree to my personal data, including special categories of personal data, being used in the way described above.

Signed: 
Date:


Where this form is submitted electronically and without signature, electronic receipt of this form by Kimbolton School will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration above.  If submitting electronically, you must type your name in to the signature box.  At interview you will be requested to physically sign this document. 
Updated Summer 2025
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